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	We are pleased you have applied to become a candidate for National Board Certification and we want to send you "the box" so you can continue your process.  However, we cannot ship your box until we receive your $500 nonrefundable initial fee.  We have extended the initial $500 payment deadline to February 6th, so you have additional time to remit payment.  Once the $500 is paid, your deadline to submit the final payment will automatically be extended to February 28.  If necessary, you can extend your deadline even further to March 15th if you select the extended payment plan. Find out more information about the extended payment plan by visiting our Web site at www.nbpts.org. 

If you are expecting financial fee support for payments beyond the non-refundable $500, contact your funding sources directly (e.g., your principal, school district, state candidate subsidy administrator) to ensure the funding is available, prior to your making the non-refundable payment.  When contacting potential funding sources, consider sharing the following:

· National Board will accept a signed purchase order if payment cannot be made prior to the final payment deadline, so long as the purchase order is received prior to the payment deadline.

· "Title" monies can be used to pay for National Board Certification.  

· A Congressionally mandated report from the National Research Council of the National Academies states that students of National Board Certified Teachers achieve higher achievement test scores. 

Make your payment by logging into My Profile at http://www.nbpts.org/for_candidates/my_profile and by clicking on the Check My Candidacy Status Section, then Fee Status View, and then clicking on the Submit Payment button.  Choose either e-check or credit card (Visa or MasterCard only), then click Continue.  Candidates are also given the option to submit personal checks, cashier's checks, or money orders.  Candidates are to send their payment with a note including name and candidate ID number to the following address:
 
If sending by mail:
NBPTS

c/o Bank of America, Illinois

P.O. Box 99406

Chicago, IL 60693                                              
                                                                    

If sending by courier:
NBPTS

c/o Bank of America, Illinois

Lockbox 99406

99406 Collections Center Drive

Chicago, IL 60693

Remember, the deadline to submit your portfolio entries is March 31, so do not wait for your box to arrive before starting the process. Instead, get a jump start on your entries by downloading the portfolio instructions for your selected certificate area from http://www.nbpts.org/for_candidates/the_portfolio. 
 
If you do not wish to be a candidate in this assessment cycle, please withdraw online through My Profile or complete and submit the candidate withdrawal form that is accessible online in the "Become a Candidate/Eligibility & Policies" section at www.nbpts.org.
 
Please monitor receipt of your payment through My Profile at www.nbpts.org.  If you have questions or require further assistance, please call 1-800-22TEACH to speak with a member of our customer support team.
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