ADMINISTRATOR PROGRAM SUBMISSION REVIEW WORKSHEET
Institution:                                      Program:                                                                        
Reviewed on:                 

Document 1:  Conceptual Framework:


___ Unacceptable     
 ___ Acceptable


Narrative should include the following the items:   (0 = Not Present; + = Present; I = Inadequate)

___ Mission of Unit

___ Unit’s Philosophy, Commitments, and Dispositions

___ All Knowledge Bases

___ Performance Standards

___ Integration with the curriculum and assessment system

Elements to Consider:


Shared Vision





___ U

___ A
Coherence





___ U

___ A



Professional Commitments and Dispositions


___ U

___ A



Commitment to Diversity




___ U

___ A



Commitment to Technology



___ U

___ A



Candidate Proficiencies Aligned with 

    Professional and State Standards 


___ U

___ A



Program CF is linked to unit CF (if applicable)

___ U

___ A



Unacceptable:  The conceptual framework may address only portions of the items needed but fails to include a research base supporting the preparation philosophy.  Other essential elements are missing in part or total and may include: the integration of performance standards, a unit philosophy (theme), identification of dispositions, commitment to diversity in the preparation process, and the integration of technology.   

Acceptable:  The conceptual framework includes all essential components and includes commitments to dispositions, diversity, and technology. The preparation philosophy underpinning the unit contains a research base that is articulated within the conceptual framework.  

Document 2:  Continuous Assessment: 
       
 
 ___ Unacceptable      
___ Acceptable

___ Integrates with the Conceptual Framework

___ Is based on standards

___ Has an assessment system with monitoring checkpoints
___ Identifies dispositions and modes of assessment
___ Includes multiple assessments

___ Contains feedback loops for both candidates and program
___ Contains evidence of a technology-supported assessment system
___ Includes plan for collecting P-12 student impact data
       A.  Plan Exists



                ____ U

___ A



       B.  Candidate Checkpoints


             
  ____ U

___ A



       C.  Program Feedback Loops


 
  ____ U

___ A



Document 3:  Program Experiences


___ Unacceptable               ___ Acceptable
  
 

     Contents: (( = Present; Blank = Not Present)
___ Adequate subject knowledge within the curriculum

___ Adequate pedagogical knowledge within the professional courses

___ Includes performance assessment

___ Aligns with the ISLLC and TSSA standards

___ Aligns with state curriculum

___ Includes integration of Code of Ethics   

      A.    Explanation of Coursework   






1.  Professional Courses with Syllabi

 
___ U

___ A




2.  Descriptions for Courses 



___ U

___ A




3.  Matrices for Content Standards



___ U

___ A


4.  Identifies Level I and II Experiences


___ U

___ A
    

B. Integration of Experiences  
  

____ Unacceptable 
____ Acceptable
     KERA/KDE Initiatives:

       Learner Goals and Academic Expectations
___ U

___ A



       Program of Studies Grades P-12

___ U

___ A



       Core Content for Assessment/CATS

___ U

___ A

       Standards/Indicators for School Improvement
___ U

___ A

       MUNIS, STI, and KTIP


___ U

___ A

       School Law




___ U

___ A

       School Finance



___ U

___ A

       C.   Integration of EPSB Themes

____ Unacceptable 
____ Acceptable


   Diversity




___ U

___ A


   Technology




___ U

___ A


   Literacy Education



___ U

___ A

   School Safety Education



___ U

___ A


   Code of Ethics




___ U

___ A

        D.   Program Faculty Matrix

            _____ Unacceptable       ____ Acceptable   

        E.   Curriculum Contract/Guidesheet Requirements Addressed    ____ Unacceptable    ____ Acceptable


 Items Missing:

Definitions


Unacceptable:  The unit/program did not demonstrate adequate evidences of the elements of this component.  

Acceptable:  The unit/program demonstrated adequate evidences of the elements of this component.

Decisions







1 – The program review document is inadequate and must be resubmitted.

2 – The program review document is adequate with identified concerns being addressed in the Program Review Update

3 – The program review document is fully developed with minimal or no concerns.

Programs receiving response #1 require resubmission to DEP and the Reading Committee.  Programs receiving responses #2 or #3 would require Staff Review of rejoinder and would not return to the Reading Committee.

Program Decision: _____
Recommendation for Joint Committee Technical Assistance:
_____ Yes
_____ No

